
ILLINOIS INSTITUTE OF TECHNOLOGY                                

Date

Name
Full Address

Via email to: Email

Dear Name,

Based on the recommendation of the [Chair] of the [department name] and the approval of Interim Provost &
Senior Vice President for Academic Affairs Kenneth Christensen, I am pleased to offer you the appointment as
a Visiting [Scholar/Faculty] in the [department] at the [college] at Illinois Institute of Technology (“Illinois Tech”),
to conduct research on [name of research project]  from [start date] to [end date]. For the duration of this
visiting appointment, you will focus your research on [ name of project]. During this time, your faculty sponsor
will be [faculty name].

The department, college or university will provide no compensation for this appointment. This appointment
comes with no expectation that you will perform or undertake any particular compensatory services for the
university. At all times during the period of this unpaid visiting appointment, you will be responsible for the
payment of your travel and living expenses, including health care.
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